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I. PURPOSE: 


The purpose of this Directive is to set forth procedures for men- 
tal health referrals of inmates awaiting disciplinary action. 


fonts PROCEDURE: 


2. In the event that formal disciplinary action is initiated 

7 against an inmate classified és requiring “mental ohservation,” 
the inmate shall be referred to the Menta] Health Staff for 
evaluation of his mental health status. [A refsrral shall also 
be initiated for inmates not classified as 1 ~:iring "mental 
observation” in those instances where the inns:e has a history 
of suicide attempt, a history of being placed on mental obser- 
vation status,}] or whenever the alleged misconduct indicates 
the likelihood of a mental disorder e.g. repeatedly setting 
fires, assaultive behavior, hoarding of medication, or repeti- 
tive infractions. 


B. Referral to the Mental Health Staff may be initiated at any 
time during the disciplinary process. Whenever there is cause 
to request an evaluation of an inmate pending a disciplinary 
hearing; the request shall be promptly initiated. 


C. The investigation officer or other superior officer involved in 
the disciplinary process shall initiate the referral by pre- 
paring a written request, in duplicate, on Form 4016 “Request 
for Evaluaticn of Inmate Pending Disciplinary Acticn” which 
shall contain the following information: 





a. Inmate's name, number, and housing location 


b. Offense(s) charged 6 
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c. Reason for the request 


d. Signature and shield number of employee preparing the re- 
guest. 


e. Date of report. 


Distribution of Form 4016 "Request for Evaluation of Inmate Pending 
Disciplinary Action" shall be as follows: 





i. One copy to Chief of Services, Mental Health Staff 
ii. One copy to Disciplinary Officer 


D. The Mental Health Staff shall respond to the referral by eval- 
uating the inmate and preparing a written report, in duplicate, 
on Form 4016A "Evaluation of Inmate Pending Disciplimary Action 
and Recommendations to Disciplinary Officer", which shall contain 
the following information: 





a. Inmate's name, commitment number, and housing location. 


b. Findings relative to suicidal potential ., d=~-ession, 
violence potential, and psychotic behavic. 


c. Recommendations relative to the disciplinary process 
d. Signature of the employee preparing the report 
e. Date-of report 

Distribution of Form 4016A “Evaluation of Inmate Pending Discip- 


linary Action and Recommendations to Disciplinary Officer", shall 
be as follows: 





i. One copy to the Disciplinary Officer 


ii. One copy to be filed in the inmate's medical/psychiatric 
chart. 
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Ii. PROCEDURE: = 


E. 


The "Evaluation of Inmate Pending Disciplinary Action and Re- 
commendations to Disciplinary Officer”, shall be completed and 
returned to the Disciplinary Officer within forty-eight (48) 
hours. Heads of facilities will ensure that inmates reguiring 
this evaluation are promptly delivered to the Mental Health 
Staff upon their request. Inmates who are awaiting this eval- 
uation shall be housed in the administrative seqregation 
housing area or,in the case of an inmate who is on mental obser- 
vation status, the mental observation housing area. 


The Disciplinary Officer shall review the findings and recom- 
mendations of the Mental Health Staff and proceed with careful 
consideration given to those findings and recommendations. If 
the Disciplinary Officer believes that the good order, discip-— 
line, and security of the facility will be threatened by ac~— 
tions taken in accordance with those recommendations, the Dis- 
ciplinary Officer shall refer the matter to the head of the 


facility for final disposition. The head of the facility shall, 


in these cases, determine the course discip™ .nary action to be 
taken. If the head of the facility authori.=s a course of 
disciplinary action that is contrary to the «secommendation of 
the mental health staff, that person shall submit a report to 
the Office of the Chief of Operations that explains the reason 
for that particular course of action. The report shall be sub— 
mitted no later than forty-eight (48) hours after the conclu- 
sion of the disciplinary hearing. 


After completion of the disciplinary proceeding, the Discip— 

linary Officer shall complete the disposition section of the 

"Evaluation of Inmate Pending Disciplinary Action and Recom- 

mendations to Disciplinary Officer." This section shall con- 
tain the following information: 

a. Name of Inmate 

b. Commitment number 

c. Housing Location 

ad. Recommendations of Disciplinary hoard 


e. Signature of Disciplinary Officer 


This section shall be detached and promptly delivered to ihe 
Mental Health Staff. 
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REQUEST FOR EVALUATION OF AN INMATE PENDING DISCIPLINARY ACTION 





DATE PREPARED 





NAME OF INMATE 





BOOK AND CASE NUMBER 





LOCATION 


i 


27 


vy) 


Please be advised that the inmate named above has been charged with 
violating the following institutional rules: 


1. 3. 


2. 4. 


It is requested that this inmate be evaluated by the mental health 
Staff because 


a. The inmate is classified as requiring 
mental observation. 





b. The inmate has a «.:tery of being 
placed on mental observation status. 


c. The inmate's alleged offense suggests 
the possibility of a mental disorder. 


d. The inmate has a history of committing 
2 the same or Similar violation of 
institutional rules. 


e. The inmate has a history of a suicide 
attempt. 


Please submit a summary of your findings and recommendations for the 
disposition of the disciplinary hearing to the disciplinary officer 
within two (2) business days after receipt of this request. 


Investigating Officer 





shield Number 





Date 





FORM +4016 


é . CITY OF NEW YORK 
DEPARTMENT OF HEALTH 


PRISON MENTAL HEALTH 





Evaluation of Inmate Pending Disciplinary Action and 
Recommendations to Disciplinary Officer 








NAME OF INMATE 





CCMMITMENT NUMBER 





LOCATION 





DATE PREPARED 


In accordance with the request submitted to our office, the inmate 
named above was evaluated by the mental health staff. Our findings 
and recommendations are as follows: 


Findings 


ee. 


No Evidence Slight or Marked or 
occasional repeated 





Suicidal potential | 


Depression 





Violence potential 


Psychotic 
indications 


Recommendations 


Do net proceed with disciplinary hearings 


Suspend disciplinary hearing until_ 
pending further evaluation of this inmate’s mental 
status 


Proceed with disciplinary process but take the 
following precautions 

















